 EMPLOYABILITY SKILLS

Define Transferable Skills.

Why are they important for success in career development?
Top 10 Employability-Transferable-Essential Skills:

	1.  Communication Skills
	5.  Organization Skills
	8.  Listening Skills

	2.  Teamwork Skills
	6.  Learning Skills
	9.  Creativity Skills

	3.  Time Management Skills
	7.  Computer Skills
	10.  Leadership Skills

	4.  Problem-Solving Skills
	
	


Select a different skill for each of the following situations.  

Then identify an activity where you could learn the skill (ie a specific course, a club, a team, home activity etc.)

	1. Your bike tire is flat and you have to fix it yourself.

	     Skill:

	     Activity where skill was learned:

	2. You want to bake a cake for your friend’s birthday.   

	     Skill:

	     Activity where skill was learned:

	3. Your father sends you to the store to buy five items but he does not know if he gave you enough money. 

	     Skill:

	     Activity where skill was learned:

	4. You are asked to organize a soccer tournament for your little sister’s team.

	     Skill:

	     Activity where skill was learned:

	5. Your parents ask you to help to decide on the location of the next family vacation.

	     Skill:

	     Activity where skill was learned:

	6. You need to find out the current population of Canada for your History project.

	     Skill:

	     Activity where skill was learned:

	7.  You and your friends can’t decide between 3 activities on a Friday night.

	     Skill:

	     Activity where skill was learned:

	8.  You have 2 school projects and 2 tests in the same week.

	     Skill:

	     Activity where skill was learned:

	


 EMPLOYABILITY SKILLS

RATE YOUR EMPLOYABILITY SKILLS!

	Employability/Transferable Skill:
	Hardly Ever
	Not Usually
	Sometimes
	Usually
	Often

	1. Communication Skills–I present information well when writing or speaking.

	
	
	
	
	

	2. Teamwork Skills–I am co-operative, appreciate other people’s ideas, and know how to work toward achieving the goals of a group. I am friendly and think positively.

	
	
	
	
	

	3. Time Management Skills–I am good at scheduling my work and setting goals. I get my projects in on time.

	
	
	
	
	

	4. Problem-Solving Skills–I enjoy defining problems and figuring out solutions.

	
	
	
	
	

	5. Organization Skills–I am an orderly person. I manage my school work and personal life and always plan ahead.

	
	
	
	
	

	6. Learning Skills–I am a curious person, and when I want to know something, I figure out how to research the information.

	
	
	
	
	

	7. Computer Skills–I can work on a computer and use software programs such as word processing, spreadsheets and databases.

	
	
	
	
	

	8. Listening skills–I follow directions well and understand what other people are saying.

	
	
	
	
	

	9. Creativity Skills–I like to think up new ideas and new ways to meet my goals.

	
	
	
	
	

	10. Leadership Skills–I am positive and know how to motivate people to meet goals. I can assign and co-ordinate projects.
	
	
	
	
	


For the career you chose in your IPP, do you have the employability skills needed for that career?

Career:  

Employability Skills I have that are needed:

Employability Skills I need to work on:

Name: 





Name: 








